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Setting up a networked printer on a local PC

The following document is a guide on how to set up a networked
printer on a local PC. In order to complete the task, you will need
the following information/resources:

1. The Printer’s IP address (e.g. 192.168.0.100)
2. The Printer’s make and model (e.g. hp Laserlet 1200 series)
3. Possibly the driver software for the printer.
a. When setting up a networked printer (as per this guide),
Windows provides the drivers for all common printers.
b. If the driver is not available from Windows when
following this guide, it will be necessary to download the
driver from the manufacturer’s website or to have
access to the ‘driver cd’ provided with the printer.

This Document includes:
= How to set up a networked printer on a local PC.

If you have any further queries that are not answered within this
document, please contact secureVirtual support. Contact details can
be found on the SecureVirtual website
www.securevirtual.com/contact.htm.
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How to set up a networked printer on a local PC

Step 1: Access the Printers and Faxes Window
START -> Printers and Faxes

If ‘Printers and Faxes’ is not visible directly in the Start Menu, it can
be found in:

START -> Control Panel -> Printers and Faxes

The 'Printers and Faxes' window is opened

Printer Tasks

‘_,i &dd a prinker
48 Server properties

Step 2: Access the ‘Add Printer Wizard’
Click on the 'Add a printer' option under 'Printer Tasks'

The 'Add Printer Wizard' is opened, displaying the 'Welcome' screen
Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wezard helps you instal 3 peiber or make printar
conheclions,

- [T pees hizwe 2 Plug and Play printer that wes USE
1}{} or a hot pluggable poet zuch az IEEE 1394 or
inlrared, you do rot need to use this wizand Altach
and tien on pout prmber, and Windows wall nstall

For poLE

Ear rare siformation aboct instaling this type of
Plug and Plag prirten, ses Printes Help,

T continue, chick Mest,

Click on next
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The 'Local or Network Printer' screen is opened
Add Frinter Wizard

Local or Network Printer
The wizard nesds to know which twpe of printes to sef up,

Select the aphon that desciibes te printer you want Lo use:
=) Lncal printer attached to this computer

[ utomaticaly detect and instal mp Plug and Play printer
{73 A netwark printer. or a prinker attached to ancther corrputer

& To 26t up a network, prnter that 1= not attached to a print zerver,
L) eethe"Locd painter’’ option

<Back || Mews | | Cancel

Select 'Local printer attached to this computer’
Untick 'Automatically detect and install my Plug and Play printer’

Click on next

The 'Select a Printer Port' screen is opened
Add Printer Wizard

Select a Printer Port
Computers comminicabe with prinbers throwgh parts.

Calect the port wou wank vour peester boouze. IF the port iz not izted, pou can create a
rEw poil

CiUsethelolowingpeel (ET1 Berinendes Pt Py

| ¢Back || Mews> || Caca |

Select 'Create a new port'
Select 'Standard TCP/IP Port' from type of port
Click on next
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Step 2: Access the '‘Add Standard TCP/IP Printer Port

Wizard’

The 'Add Standard TCP/IP Printer Port Wizard' 'Welcome' screen

opens

F

1. The device iz tunead

To continus, cick Nest

Woelcome to the Add Standard
TCPAP Printer Port Wizard

ou use thig wizard to add a port for 3 network, printer.
Before continung be sure that:

2. The netwark iz connected and configursd.

0.

[ Mt = ;I[ Cancel f

Click on next

The ‘Add Port’ window is opened

Add Standard TCPAP Printer Port Wizard

Add Port
Far which device do pou want to add a port?

Enter the Printer Mame or P address, and a port name for the desired device.

Printer Hame or [P Address: 127.001

Fort Name: IP_127.0.01

< Back ]L Mest > ][

Cancel
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Enter the IP address for the printer

The port name is automatically filled in as 'IP_IP address'. Change
this to a more descriptive name (e.g. the printer name, model) if
desired.

Click on next

The 'Completing the Add Standard TCP/IP Printer Port Wizard'
screen is opened

Add Standard TCPAIP Printer Port Wizard

Completing the Add Standard
TCPAP Printer Port Wizard

Y'ou have selected a port with the following characteristics.

SHP: Mo
Pratacal; R, Part 3700
Device: P Address

Port Mame:  Port Mame
Adapter Tupe: Genenc Metwork, Card

To complete thiz wizard, click Finizh.

< Back ]L Firizh J[ Cancel

Click on Finish
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Step 3: Complete the '‘Add Printer Wizard’

You are returned to the 'Add Printer Wizard', Install Printer Software
screen

F

Add Printer Wizard

Install Printer 5oftware
The manufacturer and model determing which printer software to uge,

‘:.: A Select the manufacturer and model of pour printer. If your printer came with an installation
5 dizk. click Have Disk. If your printer iz not lizted. coneult pour prinker documentation for
compatible printer software.

M anufacturer | Printers =

Fujitsu ' HP Business Inkjet 2250 [P5] Wi

ECE : P HP C Laserlet 4500-P5

El 53 HP Color Laser et 4500

3 | W EREEIEE v
[‘ﬁ' Thig driver iz digitally zsigned. [ Windows Update ] [ Hawe Disk... ]

Tell me why driver signing is important

[ < Back ]L et » J[ Cancel ]

Install the software, either by:

1. selecting a driver already held by windows using the
manufacturer and printers lists. Additional drivers can be obtained
by clicking the ‘Windows Update’ button.

2. using the driver provided by the manufacturer (either
downloaded from the manufacturer's website or provided with the
printer on a CD) by clicking on the 'Have Disk' button and browsing
to the downloaded file/CD

Click on next
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The 'Name Your Printer' screen is opened
Add Printer Yizard

Mame Your Printer
Mol sk azzion a name b this pinter.

Typa a name for this pinter. Because some programs do not supcor prnter and seives
mgb::nhi'nalim: of more thae 31 charscters, it iz besd to keep the name as thoi &
el

Eribar namme:
o

| ¢Back || Mewts || Cancel |

Change the printer name if desired

If you have another printer installed, this screen will display the
message ‘Do you want to use this printer as a default printer?’.
Select yes if you wish this to be the printer which is selected
automatically by software on your machine.

Click on next

The 'Printer Sharing' screen may open, depending on the
characteristics of the network. If it doesn’t, jump to ‘The Print Test
Page' screen instructions.

Add Frinter Wizard

Piinter Sharing
Yau can share this prirder with other network users

I youl ward 1o shate Lhis printer, pou rugt provide & shate name. You can use he
suggested name or lype a new one. The share name will be wvisible to other netwiork
uzens,

) Share name;

¢ Back |L et » Jl Cancel
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Select 'Do not share this printer' if you don't wish anybody else on
your network to access this printer

Select 'Share name' and enter a share name if you wish other users
on your network to access the printer

Click on next

The 'Print Test Page' is opened

Print Test Page
T o confirm that the printer iz installed properly, you can print a test page.

Do pou want to print a test page?

< Back ]ue:-:w j[ Cancel

Select 'Yes'

Click on Next

Page 8 of 10 Copyright 2009 The Software Connection ltd



Virtual

The "Completing the Add
Add Printer Wizard

Printer Wizard' is o

,i: Completing the Add Printer Wizard

*fou have successhully completed the SAdd Prrter Wizard,
“ou speciied lhe following prnter settings:

MHame: HP Lazeslet 1200 Sesies PCL
Shate narme:  <Mot Shareds

Fark

FModel HP Lazesleat 1200 Sesies PCL
Drafat; ez

Testpage:  Yes

To cloze thiz vazard, click Firuzh

[ <pack || Fiish | | cCancel |

Click on Finish

The Test Page succeed window appears. ]
HE Laserdet 1200 Series PCL
& tezt page iz now being zent to the printer. Depending on the

zpeed of your printer, it may take a minute or bwo before the page
is printed.

The test page briefly demonstrates the printer'z ability to print
araphics and text, and it provides technical information about the
priciter driver.

[f the tezt page printed, click OF.
[f the tezt page did not print, click Troublezhoat,

| Ok | [ Troubleshaoot,.

Click on OK

If the test page is printed correctly, then the printer has been
installed successfully
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Other Advice and Information

If you need any further information then please take a look at our
FAQ page or contact us.

www.securevirtual.com/fag.htm
www.securevirtual.com/contact.htm
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